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St Alban’s RC High School 
 

High Ambition 
High Challenge 

High Achievement 
 

In a caring Christian Community 
 

Be the best you can be! 
 
 
St Alban’s is a small high quality Catholic, Voluntary Aided High School with a large thriving 
Sixth Form (748 students 11-16, plus approximately 300 in the Sixth Form).  The school is a 
co-educational day school and serves the Catholic parishes and the wider Christian 
community of North Gwent.  However, the school opens its doors in the Sixth Form to 
youngsters who share our ethos and values and who would prefer their post 16 education to 
be in a very caring, supportive and challenging environment. 
 
Many of you have already visited the school and for those who have not, I urge you to make 
an appointment to visit the school while it is in session.  It is only by seeing the children at 
work that you get a feel for the high quality education we offer and the very good relationships 
that exist between staff and students. 
 
We are very proud that St Alban’s has established a reputation for high standards and high 
achievement.  Our aim is not simply to provide an outstanding academic and vocational 
education, but we want our pupils to develop an understanding of, and respect for, spiritual 
and moral values within a caring Christian community.  In all that they do our youngsters are 
encouraged to Be the best they can be.  The school’s success is based on real Christian 
commitment and ethos, high ambition and high standards, good discipline and a very active 
involvement in charitable works. 
 
We are very fortunate that our youngsters are served by a highly qualified and dedicated staff.  
Our teachers view teaching as a vocation, not simply a job. 
 
On behalf of the Governors and Staff of St Alban’s I would like to welcome you as parents of 
pupils who are new to the school and to wish you a happy and fruitful association with us.  I 
hope that you find this handbook helpful and informative. 
 
 
 
 
Michael Coady 
Headteacher 
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Mission Statement 
 
1. The aim:  St Alban’s is a Catholic school which: 
 Serves the Catholic Parishes and the wider Christian and faith Community of North Gwent 

as part of the Catholic education provision of the Archdiocese of Cardiff. 
 Aims to “Provide a happy and secure environment, based on Gospel Values, in which the 

whole needs of the individual pupil can be served in preparing him or her to take a place in 
society as young Catholic/Christian.” 

2. The Curriculum: The school is committed to consciously affirming the equal worth of each 
individual to enhance self esteem and self confidence in developing individual gifts by: 

 Providing a curriculum with the appropriate learning experiences and challenges for the 
particular needs of each individual regardless of any personal disadvantages. 

 Providing appropriate systems of assessment which affirm an individual’s worth, recognise 
all areas of achievement and encourage further development. 

 Providing equal opportunities for all pupils to take part in study, play, leisure, sporting and 
cultural activities regardless of personal circumstances such as poverty or disability. 

3. Pastoral Care: The school is committed to the pastoral care of its community by:  
 Recognising the value of each individual and fostering respect and care for others and their 

property. 
 Building relationships between parents, governors, pupils and staff which give expression 

to the recognition of their worth and affords genuine reconciliation when relationships break 
down.  

 Presenting pupils with clear expectations of personal behaviour based on Gospel Values 
which affect all dimensions of their school life.  

 Developing clear school policies that protect individuals and groups from those who would 
undermine the key values which produce a happy, caring and secure environment. 

 Positively developing each person’s physical, mental, social and emotional health. 
4. Good Communications: The school is committed to building a school community 

characterised by openness and trust by: 
 Constantly improving communications systems that relate to all aspects of school life. 
 Making meetings open and accessible 
 Recording and making decisions public through the availability of Governor Minutes 
 Providing regular updated information to the parents, families and parishes we serve. 
 Listening to and treating parents, pupils and staff with courtesy and care.  
 Within open communications respecting and protecting the privacy of each individual. 
5. The local Community: The school is committed to preparing each individual to take his or 

her place as a caring Christian in the communities outside the school by: 
 Developing in each a Christian regard for the immediate environment and the locality. 
 Developing a respect and regard for their own and different cultures in the community.  
 Supporting people in need in the local community and that of the wider world. 
6. Faith: The school is committed to fostering the growth and understanding of the faith and 

the spiritual development of each member of the school community by; 
 Teaching the Christian faith as taught by the Catholic Church. 
 Conducting relationships in a way that gives expression to Gospel Values. 
 Providing opportunities for and encouraging all in their prayer life. 
 Providing opportunities for taking part in the celebration of the Holy Eucharist and the other 

sacraments of the Church. 
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This Mission Statement incorporates the guidance of both the Church and its policies issued 
through the Catholic Education Service and those of the Welsh Assembly Government.   
 
It is fulfilled through the School Curriculum and the School Development Plan and through the 
personal commitment of each member of the School Community.  
 
Our Vision and Priorities 
We have a clear vision for the development of our school and our young people. The following 
three principles underpin our vision 
 
Miles Christi Sum  - I am a Soldier of Christ – This defines our ethos. 
 
We are a Christian school in the Catholic tradition. Our ethos is defined by gospel values and 
we promote those values through everything we do. 
 
High Ambition High Challenge High Achievement in a Caring Christian Community. This 
defines how we operate. 
 
We are a school of high ambition and in all that we do we set high, aspirational targets. In 
every area of school life, our staff and all our students are constantly challenged to achieve at 
the highest level they are capable of. 
 
Be the best you can be. This defines our aspiration for everyone in our community. 
 
We care passionately about the development of the whole person.  We recognise the 
uniqueness and value of each individual (created in the image and likeness of God). Human 
flourishing and the development of the whole person including spiritual, physical, social and 
emotional development is at the heart of our mission. 
 
Our vision is driven by the School Improvement Plan 
This plan focuses on the key priorities for the school. The Five Priorities are: 
 

1. Strategic Development in line with our Ethos- A distinct Christian ethos based on 
the teachings of the Roman Catholic Church.  (E). Lead MPC 

2. Raising Achievement, Developing Teaching and Learning and Curriculum 
Development: An innovative curriculum that meets the needs and entitlements of our 
students in the 21st century and addresses priorities of the Welsh Government. High 
Standards of Achievement for all students – to be placed In the top 10% of schools in 
Wales against all key measures (TL). Lead DF and ED 

3. Student well-being, care, guidance and support. Safeguarding. Closing the Gap 
(addressing pupil deprivation). Includes Improving behaviour, health and emotional 
well-being, moral and spiritual development guided by Christian values. (SW) Lead KJ 

4. Leadership, Staff Development,  Partnership and Collaboration - Creating a centre 
of excellence for school improvement, professional development and sharing good 
practice,  (L) Lead MPC 

5. Efficient use of Resources. Creating a learning environment that is safe, stimulating, 
supportive and meets the needs of all Learners, Accommodation, Resources, HR (R) 
Lead MPC 
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Home School Agreeement 
 

The following is an extract from our student planner.  You will note we ask parents and pupils 
to sign this agreement. 
 
As parents I/we shall try to: 

 Ensure my child upholds the Catholic ethos of St Alban’s. 

 See that my child attends school regularly, on time and properly equipped. 

 Make the school aware of any concerns or problems that might affect my child’s work or 
behaviour. 

 Support the school’s policies and guidelines for behaviour and the wearing of school 
uniform. 

 Support my child in homework and other opportunities for home-learning. 

 Attend Parents’ Evenings and discussions about my child’s progress. 

 Get to know about my child’s life at school. 

 Agree that from Year 11 my son/daughter may be allowed out of school at lunch time 
if counter-signed by SLT. (Please delete this line if you do not give this permission). 

 
Signature …………………………………………………………………………………………….. 
 
As a school, we will aim to: 

 Ensure your child grows in a caring Christian environment. 

 Care for your child’s safety and well-being. 

 Ensure that your child achieves his/her full potential as a valued member of St Alban’s 
community. 

 Provide a balanced curriculum and meet the individual needs of each child. 

 Encourage high standards of behaviour by building good relationships and developing a 
sense of responsibility. 

 Keep you informed about general school matters and about your child’s progress. 

 Be open and welcoming at all times and offer opportinities for you to become involved in 
the daily life of St Alban’s. 

 Keep the school environment in good order. 
 
Signature: …………………………………………………………………………………….(Tutor) 
 
As a pupil, I shall try to follow this agreement which includes: 

 Behaving in a manner which befits the mission of St Alban’s.  Specifically, I will not do 
anything that will hurt or harm any other person either emotionally or physically. 

 Attending school regularly and on time. 

 Bringing all the equipment I need every day. 

 Wearing school uniform correctly, including to and from school, and being tidy in 
appearance. 

 Doing all my classwork and homework as well as I can. 

 Allowing teachers to teach and pupils to learn. 

 Respecting St Alban’s environment, including books, equipment and other resources. 

 Mobile ‘phones are brought onto site at my own risk and must be switched off all day.  I 
understand that any ‘phone disturbing a lesson will be confiscated and only returned to my 
parent/s. 

 
Siganture: ……………………………………………………………………………………………..  
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Brief History 
 
The school motto is "Miles Christi Sum", “I am a soldier of Christ.”  The crest or badge 
combines this motto with the symbol of the religious order “The Daughters of the Holy Ghost”, 
who ran a school on these premises from 1914 until the present school opened in 1963. 
 
Park House, which was the home of the Hanbury family until 1914, was extended in 1954 with 
the addition of B. Block and yet again in 1963 when C. Block was added and finally in 1968 
with the addition of D. Block, giving a complete range of specialist science, craft and sports 
facilities.  The Active Living Centre in the park adds a wide variety to the facilities available to 
our pupils. 
 
The school has continued to develop.  It now offers courses leading to GCSE and A-Level, AS 
Level and GNVQ/BTEC and has a flourishing Sixth Form. 
 
 
Our partner primary schools are: 
 

School       Headteacher 
 
Padre Pio RC Primary School    MrP Welsh 
 
St David's RC Primary School    Ms Bates 
 
Our Lady of Angels RC Primary School  Mrs S McCool 
 
Our Lady & St Michael's RC Primary School  Miss M McCarthy 
 
St Mary's RC Primary School    Mr T Baxter 
 
Henllys Church in Wales Primary School  Mr M Durbin 
 
 

St Alban’s Senior Staff list 2015 - 2016 
 
Headteacher:    Mr M P Coady  BSc Hons, NPQH 
 
Deputy Head    Mr D Foster   BSc Hons 
 
Assistant Head, Curriculum  Miss J Gloss   BEd Hons, M Ed 
 
Assistant Head 
Raising Standards Leader  Mrs E Davies   BSc Hons 
 
Assistant Head Pupil Deprivation, Mr K Jones   BSc Hons 
Looked After Children and 
Behaviour 
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Head of Year 7  Mrs H Blakey 
 
 
Mrs Blakey’s role as Head of Year 7 is to ensure all pupils in her care experience a smooth 
transition into life at St Alban’s School.  It is an exciting and rewarding time welcoming the new 
pupils into the community of St Alban’s and helping them embark on their journey to become 
successful adults. 
 
Mrs Blakey has high expectations with emphasis on academic achievement and behaviour.  
Her aim is to support all pupils in Year 7, helping them to achieve their full potential in a happy 
and spiritual environment. 
 
Mrs Blakey teachers a variety of subjects on our timetable in addition to her Head of Year role. 
 
 
Year 7 Form Tutors 2015-2016 
 
7C Miss J Matthews 
7D Miss S Watt 
7E Mr C Powell 
7G Mr A Lambert 
7L Miss S Thomas 
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Departmental Structure 

 
Head of RE    Mr S Allen   BA Hons 
     Mr K Timothy   BRelSc 
         MAREPP 
     Mrs R Harris   BA Hons 
RE/Spanish/Welsh   Mr L James   BA Hons 
 
 
Head of English   Mrs E Read   BA Hons MA 
     Miss S O’Keefe  BAHons 

Miss E Habgood  BA Hons 
Miss L Evans   BA Hons 

     Miss R Rees   BA Hons 
     Mrs S Toovey  BA Hons 
     Mr S Davies   BA Hons 
     Mr A Lambert  MA 
 
 
Media     Mrs C McCarthy  BA Hons 
     Mrs Panfili   BA Hons 
 
 
Head of Maths   Mrs N Hillman  BSc Hons MEd 
     Mr A Evans   BSc Hons 
     Mr J Metcalfe  BEd Hons 
     Mr G James   BSc Hons 
     Ms S Watt   BSc Hons 
     Ms V Ball   BSc Hons 
 
 
Head of Science   Mr R Everson  BSc Hons 
2nd in Department &   Miss R Lewis   BSc Hons 
Head of Health & Social Care 
  :   Mr C Morgan   BSc Hons 
     Mrs C Bowen  BSc Hons 

Dr R Tucker   MChem, PhD 
Ms A Potts   BSc Hons, MA 

     Miss L Reasons  BSc Hons 
WBAC Co-ordinator   Mrs S Hinton   BSc Hons 
     Mrs T Clibery   BSc Hons 
     Mr C Powell   BSc Hons 
     Miss C Rees   BSc Hons 
 
 
Lab.Assistants:   Mrs M Gilchrist  BSc Hons 
     Mr J Simmonds  BSc Hons 
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Head of Humanities   Mr M Edwards  BA Hons 
     Miss G Fitzgerald  BA Hons 
Head of Geography   Mr G Patterson  BSc Hons 
     Mr J Henry   BA Hons 
     Mr D Foster   BSc Hons 
Head of Sociology:   Miss J Gloss  BEd Hons MEd 
Head of Business & Law  Mrs C Thomas  BA Hons 
 
Shared Heads of Modern Foreign  Languages 

Mrs E Cousins   English Degree (France) 
     Ms S Peterson   BA Hons 
 
     Mrs J Grainger   BSc Combined Hon 
          German/Business Admin) 
     Mr S Radsma   MA 
 
Head of Welsh   Mr S Williams   BA Hons, MEd 
     Miss S Thomas   BA Hons 
 
Head of ICT    Mrs H Mulcaster   BA Hons, MEd 
ICT/KS3 D&T   Mr A Russell    BSc Hons 
     Mrs T Watkins   BA Hons 
 
Head of Design & Tecnology & Mr S McFadden   BEng Hons 
Teacher of Maths 
D&T/Science/Health Studies/ICT Mrs S McFadden   BEng, BSc 
Food Technology/Maths  Mrs S Spokes   BA Hons 
KS3 D&T    Mrs H Blakey    BA Hons 
 
Head of Art:    Ms J Davies    BA Hons 
Art/KS3 D&T    Miss C Llewellyn   BA Hons, MA 

 
 
Head of Drama   Miss H Todd    BA Hons 
     Ms T Coleman 
     Mrs T Simons   BA Hons 

PGD SPLD 
 
Head of Music   Mr P Cook    BAHons 

LLCM, LTCL, LMusTCL, AMusLCM, DipABRSM, 
CTABRSM 

 
Teacher of Music:   Miss S Chewins   BMus 
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Head of PE    Mr R Barber    BSc Hons 
     Miss I Thomissen   BA Hons 
     Mr K Jones    BSc Hons 
     Ms F Margerison   BA Hons 
 
Head of Additional Learning Mr R McLennan   LLB Hons 
Needs (ALNCO) 

 Mrs T Simons   BA Hons, PGD SPLD 
     Mrs H Blakey    BA Hons 
 
Assistant ALNCO   Mrs K Moody    BSc Hons 
Learning Support Assistants Mrs C Blewitt    BSc Hons 
     Mrs S Wood 
     Mrs B Davies 
     Ms S Woods 
     Mrs S Jenkins 
     Mr J Jones 
     Ms W Palmer 
     Mr M Cummings 
     Siobhan Rowlands   MCIBS 
Inclusion Officer   Mr N Daniel 
 
Careers Officer   Gwent Careers Service 
 
BTEC/GNVQ 
Travel & Tourism   Miss J Gloss    BEd Hons, MEd 
Sport Science   Ms F Margerison   BA Hons 
 
IT Manager    Mr P Olearczyk 
 
Support Staff 
Bursar       Mrs L Penny (BSc) 
Site Manager      Mr P Jude 
Site Maintenance Support    Mr P Irwin 
Secretary to Head/Pupil Welfare   Mrs J Kenvin  (MA) 
Pupil Welfare/Staff Support   Mrs J Howells 
Finance Assistant     Mrs T Black 
HR/General Support    Miss S Harris 
Sims/Exams      Mrs S Murray 
Reprographics /General Support   Mrs D Rees 
Reception/General Support   Mrs C Bendall 
Reception/General Support   Mrs S Holcombe 
General Support/Library/Work Experience Mrs L Carpenter 
Attendance/PA to Deputy Head   Ms C Williams (HND) 
First Aid/Admin Support    Mrs D White 
 
Senior Kitchen Staff     Mrs M Jenkins 
       Mrs E Palmer 
       Mrs M Davies 
       Mrs J Smith 
       Mrs S Jones  
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Senior Lunchtime Supervisors   Mrs G White 
       Mrs C Higgins 
Lunchtime Supervisors 
       Mrs E Hughes 
       Mrs R Waters 
       Mrs V Austin 
       Mrs G Judd 

      Mr A Morgan 
 
Governors 
 
The Governing Body consists of twenty Governors, two of whom are parish priests, as follows: 
 
Mrs L Williams  Chair of Governors   Foundation 
Fr David Hayman Vice Chair    Foundation 
Mrs N Rosser      Foundation 
Dr N Brown       Foundation 
Mr R Abramczyk      Foundation 
Mr A Thomas      Foundation 
Mrs A Brown       Foundation 
Mr C Evans       Foundation 
Mrs A Kowalska      Foundation 
Cllr John Cunningham MBE KSG    LEA 
Mrs A Wainwright      Parent 
Mr D Tedesco      Parent 
Mrs M Stevens      Parent 
Mr D Bailey       Co-option 
Mr K Jones       Teaching Staff 
Mr K Timothy       Teaching Staff 
Mr P Olearczyk      IT Manager 
Mr M P Coady      Headteacher 
Mrs L Langley      Clerk to Governors 
 
Two students are elected as Associate Governors 
 
 
The Annual General Meeting of the Governing Body 
 
Government legislation requires there to be an Annual General Meeting open to all parents at 
which the Chair of Governors will present a report on how the Governing Body have 
discharged their responsibilities during the year.  This occurs in November.  Examination 
results are presented at this meeting. 
 
How is the school managed? 
 
The Articles of Government state that the Headteacher is answerable to the governors for the 
general direction of the school and is responsible for its internal organisation, management 
and discipline.  He delegates to deputies and other senior staff who are responsible for the day 
to day administration of the school. 
  



 

12 

 

Initial Arrangements for Admission 
 
Our 2016 admission number for Year 7 is 145.  188 applications were received.  There were 
14 appeals. 154 students were admitted to start in September 2015. 
 
Parents enquiring about admission to St Alban’s for their child are invited to come in to school 
for a tour of the school with their child.  Often several families may come together and after the 
tour each family is seen by the Headteacher separately for a confidential meeting. 
 
Admissions Policy 
 
The School Standards and Framework Act 1998, section 86, gives parents the right to express 

a preference as to which school their children attend.  Where the number of applicants for 

admission exceeds the admission number, which is 145, places will be awarded to applicants 

in the under mentioned categories in the following order of priority. 

 

Please note that in each of these categories: 

a) Looked After Children will be given highest priority. 

b) Siblings will be given second highest priority. 

 

Siblings are: brothers and sisters, whether half, full, step, or foster and will be considered 

relevant where living in the same household and where an older child will still be registered at 

the school when the younger one would be eligible to attend. 

 

c) Where there are more applications from children within a criterion than the available 

capacity, then, after a) and b) above, priority will be given to those furthest from an alternative 

school (ie. a Roman Catholic Voluntary Aided school) with a  

place available. 

 
d) In the event of multiple birth children meeting the same over subscription criteria, if 
governors are able to admit one of the siblings then their multiple birth siblings will also be 
admitted. 
 
 
Oversubscription Criteria 
 
1. Baptised Roman Catholic Children who are attending Roman Catholic Primary Schools. 
 
2. Baptised Roman Catholic Children not educated in a Roman Catholic School 
 
3. Other children attending Roman Catholic Primary schools who are supported by a letter 
from the Headteacher. 
 
4. Children attending other Voluntary Aided Christian Primary schools.  Priority will be given to 
children who can provide proof of Baptism or Dedication. 
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5. Children whose parents seek a Faith based education and who are supported by a letter 
from their Christian Minister of Religion *2. . Priority will be given to children who can provide 
proof of Baptism or Dedication 
 
 
6. Children of other faiths whose parents seek a Faith based education for them, supported by 
a letter from their Minister of Religion *2 or Faith Leader *2 
 
7. Children for whom an application is made in special circumstances may be admitted at the 

Governors’ discretion.  Each application must be accompanied by a letter from the appropriate 

professional person.  The supporting evidence should set out the particular reasons why St 

Alban’s is the most suitable school and the difficulties that would be caused if the child had to 

attend another school.  Please supply full details concerning the application. 

 

8. Children not covered by the above criteria. 

 

Notes: 

*1 The letter of recommendation from the Headteacher should detail your 

support for Roman Catholic education. 

 

*2 The supporting letter must show participation in the Faith of which this 

minister/ faith leader is giving advice. 

 

3.Proof of Baptism must accompany all applications where a claim to Baptism is made. 

 

The governors will treat all information as confidential.  Further information on 

the admissions policy for St Alban’s RC High School, including details on how 

to make an application, can be obtained from www.stalbans-pontypool.org.uk. 

 

All parents with rejected applications may ask to have their children’s names added to a 

waiting list.  If any places become available they will be allocated in accordance with the 

school’s oversubscription criteria.  The list will stay open until 30 September, 2015.  The 

waiting list does not give priority to children based upon the date the application was added to 

the list. 

 

Once this date has passed parents will be contacted and asked to confirm whether or not they 

wish to remain on the waiting list for this initial academic year, after which time a new 

application may be made. 

 

  

http://www.stalbans-pontypool.org.uk/
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Voluntary Aided School Appeals 

 

Parents have a statutory right of appeal against the refusal by a Governing Body to admit their 

child, and should put their appeal in writing in accordance with the procedures outlined in the 

refusal letter. 

 

Appeals will be heard by an independent Appeal Panel, in which the Governing Body and 

Headteacher play no role. The decision of the Appeal Panel is binding on the school’s 

Governing Body. 

 

All parents with rejected applications may ask to have their children’s names added to a 

waiting list.  If any places become available they will be allocated in accordance with the 

school’s oversubscription criteria.  The list will stay open until 30 September 2016.  The 

waiting list does not give priority to children based upon the date the application was added to 

the list.  Once this date has passed parents will be contacted and asked to confirm whether or 

not they wish to remain on the waiting list for this initial academic year, after which time a new 

application may be made. 

 
Arrangements for the admission of pupils with disabilities 
 
Our admissions policy does not disadvantage any child with a disability. 
 
Disabled Pupils 
 
At the heart of our mission statement is a recognition of the value and uniqueness of each and 
every individual.  We are committed to ensuring that every young person has equal 
opportunity and equal access to our education provision.  Our school site may present 
difficulties for some children with certain disabilities, however, the Governing Body is 
committed to working with the local eduation authority and the Archdiocese of Cardiff, to 
develop our provision to ensure we can meet the needs of all our young people.  The 
improvement of physical accessibility to school premises and the curriculum now features 
strongly in all strategic planning and in particular in our Accessibility Plan. In addition to 
planned strategic improvements we are able to make reasonable adjustments,  to support 
students with disability, for example we have been able to alter our timetable so that students 
who have difficulty moving around can be timetabled mainly in groundfloor classrooms 
 
We are fully committed to going beyond mere compliance with the law and we actively seek to 
develop attitudes and values in all our staff and young people which contribute to the aim of 
eliminating discrimination in education altogether. 
 
In addition, we are committed to working closely with parents and young people to devise 
strategies that will meet the needs of each individual.  If you are concerned about any aspect 
of our provision please make an appointment to come and see us. 
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Inclusion Policy 
 
 
All children are unique and equally valued and some children need support in a number of 
ways to achieve their potential.  This support is provided in a variety of ways including in class 
support and special focus group to give the students skills and confidence to cope well in 
mainstream classes.  Our Focus groups provide essential support with areas of 
difficulty and aim to ensure that all students are able to be participate fully in the curriculum in 
the classroom. Special emphasis is given to reading, writing, numeracy and learning study and 
social skills.  The pupils have regular access to the SuccessMaker software. 
Our learning  support assistants work closely with subject teachers to provide full assistance, 
ensuring that students with identified needs can participate fully in school life.  
 
To further aid our Inclusion work, we have strong links with outside agencies including GEMSS 
(Gwent Multi-Ethnic Support Service), SpLD service, Hearing Impairment service and other 
advisory services. 
 
Every child on the Inclusion Register has an Individual Education Plan.  Twice a year, students 
and parents are fully involved with subject staff in the process of setting and reviewing targets 
on the Individual Education Plan.  Targets are carefully devised to ensure good progress and 
successfully reaching a target is celebrated with the student. 
 
More able and talented students are identified and a register of these students is maintained 
Provision for these students is co-ordinated by individual departments and monitored by Mr J 
Henry who has oversight of our able and talented students.  We believe that making provision 
to meet the needs of more able and talented pupils will benefit all pupils.  As a school, we aim 
to offer high quality provision through inspirational teaching for this group of students. 
 
On Entry 
 
When a pupil has been accepted for full time education at St Alban’s, the Head of Year 7 
contacts or visits each child’s junior school to liaise with the class teacher and headteacher 
about his/her educational progress and attainments.  If a pupil has a statement of SEN, or an 
IEP, devised by the school, this is passed on to our ALNCO to allow an individual programme 
of work to be established when the pupil begins at St Alban’s school.  If a pupil does not 
possess a formal statement but is considered by the partner school to have a learning difficulty 
or a disability, the ALNCO sees samples of the work of that pupil, holds discussions with 
teachers from the partner school and involves the parent and the child in discussion about 
his/her educational needs. 
 
Any parents considering applying to the school for a place for their child are welcome to 
telephone the school for an application form.  They may also contact the Inclusion Department 
for further details of the support we can offer and can arrange a visit. 
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Safeguarding - Keeping Young People Safe 
 
Most students are happy at home and in school most of the time, but sometimes, things 
happen which may place them in danger.  Keeping young people safe IS everyone’s 
responsibility. 
 
The members of staff responsible for Safeguarding and Child Protection are: 
 
Mr Dan Foster and Mr Kevin Jones. 
 
Young people can be harmed by lots of things: 
Drugs/alcohol 
Stress 
Bullying 
Bad Relationships 
Feeling Threatened/scared/depressed 
Exams and peer pressure 
Not having a safe place to live or someone to care for them 
Family problems 
People who harm young people sexually 
Dangers on the internet and talking to people on-line. 
 
In school students can speak to their Form Tutor, their Head of Year, Mr Kevin Jones, Mr Dan 
Foster, Mr Coady or any adult that they feel comfortable talking to. 
 
All staff are trained to listen and respond to young people who express concern about 
themselves or others.  We know that this can be very difficult sometimes and a student may be 
afraid of what will happen next.  It is always better to be safe than sorry.  Staff can’t promise to 
keep anything a secret but they can promise to deal with all concerns discreetly  We will only 
share information with the people who need to know in order to keep students safe. 
 
Internet Safety 
 
Increased use of the Internet and Social Networking Media such as Facebook and Twitter puts 
young people at increased risk of either accessing inappropriate material or having 
inappropriate contact with people. 
 
St Alban’s E-safety Rules 
 
These e-safety rules help to protect students and the school by describing acceptable and 
unacceptable computer use. 
 

 The school owns the computer network and can set rules for its use. 

 It is a criminal offence to use a computer or network for a purpose not permitted by the 
school. 

 Irresponsible use may result in the loss of network or Internet access. 

 Network access must be made via the user’s authorized account and password, which 
must not be given to any other person. 

 All network and Internet use must be appropriate to education. 

 Copyright and intellectual property rights must be respected. 
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 Messages shall be written carefully and politely, particularly as email could be 
forwarded to unintended readers. 

 Anonymous messages and chain letters are not permitted. 

 Users must take care not to reveal personal information thorugh email, personal 
publishing, blogs or messaging. 

 The school ICT systems may not be used for private purposes, unless the headteacher 
has given specific permission. 

 Use for personal financial gain, gambling, political activity, advertising or illegal 
purposes is not permitted. 

 
The school may exercise its right to monitor the use of the school’s computer systems, 
including access to web-sites, the interception of email and the deletion of inappropriate 
materials where it believes unauthorized use of the school’s computer system may be taking 
place, or the system may be being used for criminal purposes or for storing unauthorized or 
unlawful text, imagery or sound. 
 
All pupils use computer facilities including Internet access as an essential part of learning, as 
required by the National Curriculum.  Both pupils and their parents/carers are asked to sign to 
show that the e-Safety Rules have been understood and agreed. 
 
 

Pupil: Form: 

Pupil’s Agreement 

 I have read, I understand and will abide by the school e-Safety Rules. 

 I will use the computer, network, mobile ‘phones, Internet access and other new 
technologies in a responsible way at all times. 

 I understand that network and Internet access may be monitored. 
 

Signed: 
 

Date: 

 
 

Parent’s/Carer’s Consent for Web Publication or Work and Photographs 

 I agree that my son/daughter’s work may be electronically published. 

 I also agree that appropriate images and video that include my son/daughter may be 
published subject to the school rule that photographs will not be accompanied by pupil 
names. 

 If this is not the case please contact the school. 
 
Parent’s Consent for Internet Access 
I have read and understood the school e-safety rules and give permission for my son/daughter 
to access the Internet.  I understand that the school will take all reasonable precautions to 
ensure that pupils cannot access inappropriate materials.  I also acknowledge that the school 
is not responsible for the content of material which is to be found on the Internet. 

Signed: 
 

Date: 

Please print name: 
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Safety On-Site 
 
Students must report: 

 any strangers on site 

 students behaving in an unsafe manner 

 anything they think is unsafe 
 
to a member of staff immediately. 
 
Electrically operated gates and CCTV are installed at the school for security.  Upper school 
students are issued with identity cards.  Students in Years 7 – 10 are not allowed to leave 
school during the school day. 
 
Complaints Procedure 
 
The school has established procedures to deal with complaints in line with the requirements of 
the Education Act 2002. 
 
Our aim is to ensure that anyone with an interest in the shool can raise a concern, with 
confidence that it will be heard and, if founded, addressed in an appropriate and timely 
fashion.  In the first instance complaints should be addressed to the Headteacher, Mr Michael 
Coady.  The Chair of Governors, Mrs Lucy Williams, can be contacted via the school. 
 
The school’s Complaints Procedure is based on the guidance issued by the National 
Assembly for Wales in March 2004.  The detailed governors prodedures, including our 
approach to complaint resolution, are available on request from the school office. 
 
We hope that you are satisfied with the education that your child receives at St Alban’s and we 
would ask you to contact the school immediately should you have any concerns. 
 
The Governing Body follows the Welsh Government guidance in dealing with complaints and 
should you require it, the complaints policy is available on the school website 
www.stalbans-pontypool.org.uk  

http://www.stalbans-pontypool.org.uk/
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Policy for Charging and Remission 
 
Under the requirements of the 1988 Education Reform Act, the Governors of the school have 
determined their policy for charging and remission.  The policy is available on request. 
 
It is the policy of the Governors of this school to charge pupils at cost for all activities which are 
deemed, under the Act, to take place outside the school hours unless that activity is required 
to fulfil:- 
 
(i)  any requirements specified in the syllabus of a prescribed examination; 
 
(ii)  any statutory duties relating to the National Curriculum imposed by Section 10 (2) of the 
1988 Act, or 
 
(iii)  any statutory duties relating to religious education imposed by Section 10 (1)(b) of the Act.   
Remission of charges will be made in accordance with the provisions of the Act only in those 
cases where the Governors are obliged to do so:  i.e. remission of boarding charges to those 
parents who are in receipt of income support or family credit, for a residential activity. 
 
Voluntary contributions may be invited for all those activities which take place during or outside 
the school day and for which no charge can legally be imposed. 
 
Voluntary contributions 

 
We may ask parents for a voluntary contribution towards the cost of: 

 any activity that takes place during school hours 

 school equipment 

 school funds generally. 
 

The contribution will be genuinely voluntary, though, and the pupils of parents who are unable 
or unwilling to contribute will not be discriminated against.  Where there are not enough 
voluntary contributions to make the activity possible, and there is no way to make up the 
shortfall, then unfortunately, the activity will have to be cancelled. 
 
Residential trips 
 
We are permitted to charge for the cost of board and lodging during residential school trips.  
This cost will not exceed the actual cost of the provision. 
 
Where the trip takes place wholly or mainly during school hours, children whose parents are in 
receipt of the following support payments will, in addition to having a free school-lunch 
entitlement, also be entitled to the remission of these charges: 
 

 Income Support 

 Income-based Jobseeker's Allowance 

 Support under part VI of the Immigration and Asylum Act 1999 

 Child Tax Credit, provided the parent is not entitled to Working Tax Credit and their 
  Annual income does not exceed £16 040 (as of September 2009) 

 Guaranteed State Pension Credit. 
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A similar entitlement applies where the trip takes place outside school hours but is necessary 
as part of the National Curriculum, or forms part of the syllabus for a prescribed examination 
that the school is preparing the pupil to sit, or the syllabus for religious education. 
 
Notes: 
 
1.  Music:  There is a small charge for instrument and voice tuition. 
 
2.  Examinations: 
 
a.  The examinations officer will notify parents and pupils of  the examination entries as soon 
as practicable after the decision has been made.  Pupils will be entered only if they have 
attended regularly, completed the appropriate work and have a reasonable chance of 
obtaining a grade.  Parents will be given the opportunity to comment on the entries. 

 
b.  Only a single entry per subject will be paid for at the level determined by the Headteacher.  
Any additional entry or variation must be paid by the parents. 
 
c.  No charges may be made for entering pupils for public examinations that are set out in 
regulations.  However, an examination entry fee may be charged to parents if: 
 

 the examination is on the set list, but the pupil was not prepared for it at the school 
 

 the examination is not on the set list, but the school arranges for the pupil to take it 
 

 a pupil fails, without good reason, to complete the requirements of any public 
 examination where the governing body or LA originally paid or agreed to pay the entry 
 fee. 
 
Charges may not be made for any cost associated with preparing a pupil for an examination.  
However, charging is allowed for tuition and other costs if a pupil is prepared outside school 
hours for an examination that is not set out in regulations. 
 
d.  If a pupil fails to turn up for an examination, or fails to complete the course work or other 
requirements which prevent him/her from receiving a graded result, then the parent shall 
reimburse the school for the entry fees.  Absence from an examination due to illness, validated 
by a Doctor's certificate, will be accepted and reimbursement of fees will not be necessary. 
e.  The cost of any examination where the pupil has been entered by the school, but NOT 
prepared for the examination by the school, must be paid by the parent.  Any other incidental 
expenses incurred by etry to such an examination must be borne by the parent. 
 
3.  Breakages and Damage to School Property 
 
The Governors expect that parents will pay for the cost of repairing school property (books, 
furniture, etc.) or buildings (windows, doors, etc.) damaged or defaced as a result of that 
pupil's unreasonable behaviour. 
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4.  Design and Technology  Charges for Curriculum Activities 
 
D&T encompasses Food, Textiles, Electronics and Design Technology.  Food items for Food 
Technology lessons must be brought in by the children, other materials will be provided.  
However, pupils will find a set of pencils useful and may wish to enhance their textiles projects 
with extra fabrics, trims, etc. 
 
Communications with the School and Partnership with Parents 
 
Parents are the main educators of their children and working together we can help our 
youngsters grow as people and achieve their potential.  Parents are encouraged to contact 
school at any time if there is any concern at all about their son/daughter’s education.  We 
adopt an open door policy, and we will do our best to see and speak to parents when issues 
arise.  Email is a popular way of alerting us to conerns 
 
From time to time the school sends letters to parents.  In order to economise on postage and 
clerical time, these are entrusted to pupils for delivery.  Many letters contain a reply slip which 
parents are asked to sign.  Often pupils forget to give the letter to their parents so it would be 
helpful if you enquired regularly if there have been any letters.  Copies of these letters are 
posted on the school website. 
 
Parents are welcome to visit the school at any time for consultation with the headteacher, Mr 
Michael Coady or senior staff.  However, to avoid delay and so that appropriate preparation 
can be made, it is best to make an appointment by telephoning the school office on 01495 
765800. 
 
We have an up to date website which we use as a regular means of communication. 
 
The School Curriculum 
 
Religious Education 
 
As in any Catholic School, the role of the Religious Education Department is vital to the 
spiritual development of its children.  In St. Alban's we are very proud of the active role which 
the department takes and the resulting activities in which the children participate. 
 
The liturgical life of the school is celebrated in a number of ways with the children participating 
at all levels.  This can be seen in assemblies, where some pupils may present an idea in 
dramatic form, or celebrating Mass when children take responsibility for organising and 
presenting parts of the liturgy. 
 
The liturgical life, however, does not stop there!   We encourage our children to take the 
Gospel Values into the community and as a school we are continuously raising funds (in 
varied and very original fashion)! for numerous causes including special activities aimed at 
raising money for CAFOD each October and March. 
 
The pupils also respond well to Emergency Appeals and in a number of recent years they 
have raised more money for CAFOD than any other school in England and Wales.  A 
particular favourite is the Christmas Santa Appeal through which the students collect and 
distribute presents to less fortunate children.  
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Charities supported include CAFOD, Royal National Institute for the Blind, Catholic Childrens' 
Society, St Anne's Hospice, St. David's Foundation, Handicapped Childrens Pilgrimage Trust, 
Pro-Life issues are a prominent feature of lessons and pupils also regularly donate to S.P.U.C. 
 
Links between school and parish are always encouraged and whenever the parishes are 
asked to organise youth events, we are always keen to help and encourage our pupils' 
attendance. 
 
Retreats 
 
Pupils in Years 10,11 and 12 are invited to go on retreat to St. Cassian's Centre, Kintbury. In 
Year 7 our students attend an induction retreat in Llantarnam Abbey. 
 
The pupils' Religious Education lessons are just part of the way in which we try to develop 
their knowledge and love of God.  We are very much aware that the Catholic ethos of the 
school does not just happen but is something which is nurtured and hopefully grows in both 
pupils and staff alike.  Our aim is to help St. Alban's become a caring Christian community in 
which the Gospel values become an everyday part of life. 
 
We hope that the pupils in our care will come to understand and appreciate the importance of 
living in a Christ-centred community and that they will share this experience with the 
community at large. 
 
Collective Worship 
 
As a Christian community, prayer plays an important part in school life.  All Form teachers are 
expected to guide students in  worship and assemblies are held regularly and are delivered by 
senior staff and heads of year.  Prayer resources are prepared and stored on the central staff 
‘O’ drive to support assemblies and from liturgies.  Each half term students have the 
opportunity to attend Voluntary Mass and throughout October and May students are 
encouraged to pray the Rosary in the Chapel. 
 
The RE department also use the chapel to help children to experience a variety of 
different methods of prayer. 
 
Students (and staff) have open access to the chapel and are encouraged to spend time there 
in reflection and prayer. 
 
There is a special liturgy for staff every Friday morning. 
 
In the unusual case where a parent or Sixth Form student  wishes to excecise their right not to 
participate in religious education they should write to the Headteacher (Mr Coady). 
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Sex Education and Education in Personal Relationships Programme  (EPR) 
 
Sex Education  and Education in personal relationships is provided by the Religious Education 
Department and supported by our Rolling Tutorial programme. 
 
"I Praise You because I am Wonderfully Made"  (Psalm l39) 
 
Different departments through their schemes of work support various aspects of the teaching 
of Sex Education and EPR.  In this way it is seen as an underlying principle which governs the 
way in which we approach all our teaching and the way in which we treat relationships within 
the school as well as, hopefully, influencing the way we behave to each other in the wider 
community.  Sex Education EPR is not therefore a subject on the curriculum, but rather a set 
of principles which we can communicate to the students in our care, both by our example and 
our schemes of work. 
 
The underlying principles governing the programme include: 
 

 Respect for ourselves 

 Respect and tolerance of others without prejudice, regardless of race, colour or creed. 

 Respect for the world we live in and share with others. 

 In particular, sex education is placed in the wider context of family life, emphasising the 
responsibilities of all relationships and in particular of a sexual relationship due to its 
uniqueness. 

 
Where possible attempts have been made to co-ordinate the EPR principles with themes in 
other subject areas. 
 
The Main School Curriculum  
Key Stage 3 Years 7 - 9 
 
All pupils follow a common curriculum in accordance with the National Curriculum.  Our 
curriculum extends what pupils have learnt at KS2 and prepares them for further studies at 
KS4 and beyond. 
 
The curriculum includes: 
 
Core Subjects:  Religious Education, English, Mathematics, Science, ICT and Welsh. 
 
Foundation Subjects 
 
Technology (including Food, and Business Education), History, Geography, Modern Foreign 
Languages (French/German), Art, Music, PE and in addition Drama and Games. 
 
Numeracy and Lieracy are developed through mathematics and English and appropriately 
across the curriculum on other subjects. 
 
Our curriculum provides a variety of learning experiences to both stimulate and motivate 
youngsters to learn effectively. 
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On entry to Year 7, pupils are taught in mixed ability classes where pupils are challenged to 
their full potential. 
 
At the end of Year 7 we set students according to ability.  In Years 8 and 9 the year group is 
split into two populations (two bands) each band having either two or three sets arranged by 
ability.  The setting is very flexible enabling pupils (if appropriate) to be in different sets for 
different subjects, thus maximising our support for each individual. 
 
At the end of KS3 pupils will be assessed by SATS in the core subjects and by teacher 
assessment in all other subjects. 
 
Students identified for extra support may encounter aprt or the whole of their curriculum as 
part of a Focus Group. These students will experience the same curriculum as other students 
but will also access support in areas such as reading and numeracy. 
 
 
KS4:  Years 10 and 11 
 
All pupils are taught RE, English, Welsh, Mathematics, Science, ICT and Games.  The 
remainder of the curriculum is tailored to each individual’s needs and aspirations from a range 
of options. 
 
All our courses have clear progression routes for all pupils across the age range 14-19, with 
opportunities to continue with studies in our Sixth Form.  All courses are part of the National 
Qualifications Framework and are proven to be both innovative and motivating.  We pride 
ourselves on being able to support students to achieve their very best. 
 
At the end of KS4 every pupil will be assessed through GCSE or equivalent examinations. 
 
Our Sixth Form 
 
The Sixth Form offers a more adult approach but with the advantages that students are 
already well known to staff and that they can continue their education in a morally supportive 
environment.  It aims to combine an atmosphere conducive to hard work with an enjoyable 
and healthy social life. 
 
The curriculum is continually revised so that we can offer a full programme of study tailored to 
the needs of each student and providing a planned progression from Year 11 through Years 
12 and 13 to further/higher education or the world of work. 
 

 All students receive advice and guidance prior to embarking on a programme of study. 
 

 Student progress is monitored via a system of formal assessments in each subject 
area, and a regular student review with 6th Form personal tutors.  A full subject report is 
sent home to parents every half term. 

 

 Students are encouraged to take greater responsibility for their work.  Study in the 
vocational areas is largely activity based and involves elements of team work by the 
students. 
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 Personal development, such an important feature of the UCAS application process, is a 
real strength of our Sixth Form provision.  Issues are discerned within a Christian 
framework and there are opportunities for students to take part in charitable works and 
to work abroad.  In recent years a group has undertaken a three week visit to Zambia to 
work in an AIDS orphanage and every year students assist on a pilgrimage to Lourdes. 

 

  Students are also encouraged to take an active part in school life and sports teams and 
our high quality orchestra.  The school’s musical and drama productions are testimony 
to their commitment.  There are also opportunities to take part in the Duke of Edinburgh 
scheme, various debates, and our quiz teams have gained international success over 
the last few years. 

 
 

 Students are encouraged to have work experience. 
 
 

 All students have access to independence 
 
 

 Continuing careers guidance. 
 
 

 IT training / experience. 
 
 

 Student experience is enriched by contributions from outside organisations i.e. police, 
armed forces, ambulance, fire service etc. 

 
 
We offer the following courses subject to demand: 
 
AS and VCE Courses (3 Unit Awards) 
 
Business 
IT 
Media 
Art, Drama, Music, Music Technology 
Maths, Further Maths 
Biology, Chemistry, Physics 
Design Technology 
English 
French, German 
History, Law, Sociology, RE, 
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A Level and VCE Courses (6 Unit Award A Level) 
 
Business 
IT 
Media 
Art, Performing Arts, Music, Music Technology 
Maths, Further Maths 
Biology, Chemistry, Physics 
Design Technology 
English, French, German 
History, Geography, Law, Sociology, RE 
Psychology 
 
VCE Double Award Courses 
IT 
Performing Arts 
 
BTEC National Double Award Courses 
Health Science 
Sport Science 
Industrial Science 
Medical  
 
 
Whole School Issues 
 
The following themes are dealt with by other Departments in their normal curriculum and 
explored appropriately in our Tutorial programme. 
 
Spiritual and Emotional Wellbeing 
Personal Relations/Sex Education 
Bilingualism –  and cultural heritage  - Wales Europe and the World 
Staying Safe – The dangers of Drugs, Alcohol and Substance abuse 
Physical wellbeing including healthy eating 
Anti Bullying 
Political Awareness and the role of the School Council 
Education for Sustainable Development and Global Citizenship 
Economic and Financial Awareness 
Enterprise 
Equal opportunities and disability discrimination 
Careers and the World of Work 
Racial and Multicultural Awareness 
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The Welsh Baccalaureate Qualification 
(WBQ) 

 
All students start the Welsh Baccalaureate Qualification at the start of Key Stage 4 in Year 10 
and complete the Level 2 qualification at the end of Year 11. 
 
Students in the Sixth Form follow the Level 3 WBQ. 
 
As part of the core studies they will be involved in opportunities to complete Work Related 
Education, community centred activities as well as improving their personal and social 
Education. 
 
Assessing the Performance of Pupils 
 
The following forms of assessment are used. 
 

 Short departmental tests. 

 Structured assessement using projects, classroom tasks, etc. 

 Examinations at the end of blocks of work (Modules). 

 End of year examinations. 

 SATS (Standardised tests for National Curriculum in Core subjects. 

 Public examinations in years 11,12,13. 

 GCSE, 'A' LEVEL, BTEC, WBQ 
 
 
Reporting to Parents 
 
1 Parents receive an outline plan of work - class and private study - for each subject at 

the start of the year for their child.  More detailed curriculum plans are available on our 
website. 

2 One parent evening per year for each child during which the parents are able to discuss 
her/his progress with subject teachers.  Parent evenings start at 4pm and the last 
appointment is usually at 7pm. 

3 At KS3 and KS4 there are: 
Two progress reports containing information regarding attendance, effort grades and 
results of assessments for each subject.  One of the reports will contain written 
comments by subject and Form teachers. 
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4 At KS5 (Sixth Form) there are: 

Progress reports every half term which contain information on current assessments, 
homework and effort grades as well as written comments summarising progress to date 
by subject tutors.  The report also contains details regarding the courses being followed 
by the student. 

5 Written reports and parents evenings usually occur at widely separated times in the 
year as they fulfil the same function of commenting on effort and attainment. 

6 Year 9 SATS - official results to be given to parents as soon as possible in the following 
school term. 

7 Results in public examinations - to be sent home to parents via the pupils and included 
in the handbook for new parents. 

 
 
Personal Development Plan 
 
At the beginning of each half term each pupil receives a breakdown of what they will be taught 
in each subject for that session, inculding a marksheme. 
 
Each pupil has a personal development plan in which he/she records half-termly effort grades 
and plans of action to improve performance in specific subjects.  Personal achievements 
inside and outside school are also recorded in the plan.  This forms the basis of the pupils' 
yearly self-assessment. 
 
Effort Grades 
 
Teachers award effort grades on a scale of  l – 5 (1 being Excellent and 5 being Poor) as an 
internal check on pupils progress.  
 
If a pupil's work or conduct gives particular cause for concern, a confidential report is prepared 
and parents are informed or may be asked to come into school to discuss the matter further. 
 
Homework 
 
The school policy is that pupils should be set homework.  Parents of pupils in Years 7-10 
receive a booklet at the start of each academic year giving the curriculum and homework 
provision for each subject. 
 
The amount and frequency will vary according to the subject and the age and ability of the 
pupil.  Parents are asked to find out what is set by checking their child's school planner and to 
ensure that it is done in a satisfactory manner.  Pupils should enter the time taken on each 
Homework.  There is a space in the  for parents to communicate directly with the Form or 
subject teacher should there be any problem.   Homework does not necessarily consist of 
written work but could equally well be planning, reading or revision.  It is good practice to have 
a regular programme of revision.  It is well to bear in mind when looking at the amount set for a 
particular homework that children vary enormously in the time and care they take to do a piece 
of work. 
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Physical Education 
 
As a school we value all children and aim to raise the expectations and achievements of all 
our pupils.  Through PE lessons we aim to introduce our pupils to a range of activities which 
can provide enjoyment and develop an understanding of the importance of regular physical 
activity in maintaining a healthy lifestyle. 
 
In Years 7-9 pupils have 2 hours of PE/Games per week.  In Years 10-11, 1 hour plus the 
opportunity to study GCSE PE.  In Years 12 and 13, all pupils have access to 2 sports 
sessions at Pontypool Leisure Centre, plus the opportunity to study BTEC Sports Science or 
A-Level PE. 
 
Outdoor Education is delivered as part of the curriculum in KS3 and for 6th Form courses.  This 
involves a 1 week residential course at Hilston Park, taking part in a range of activities such as 
abseiling, hill walking, canoeing and caving. 
 
There is a wide range of extra curricular clubs for all age groups.  These include gymnastics, 
trampolining, rugby, netball, badminton, athletics and cross country. 
 
There are regular team fixtures across all sports and the school competes successfully in all 
areas, winning awards at local, county and national level. 
 
 
Our aim is participation, enjoyment, personal improvement and excellence. 
 
 
Music and Drama 
 
Music and Drama are taught across all the key stages.  At KS4 it is offered as a GCSE course, 
and as an advanced Performing Arts course in the sixth form.  Drama production is extremely 
strong in our school and during the course of the year we present upper school and lower 
school productions as well as showcasing performance work.  Recent productions 
include”Jesus Christ Superstar” and “Les Miserables. If you are learning an instrument and are 
willing to be part of our choirs or ochestras, music tuition is free. Our choirs and orchestras 
have established a very good reputation and a highlight of the year is our Summer concert. In 
addition the choirs and orchestras take part in tours and recent ones to Prague, Barcelona, 
New York and EuroDisney have been very successful. 
 

Careers Education and Work Experience 
 

The aims of Careers Education & Guidance are to help pupils:- 
• develop a positive self image 
• recognise their own skills and abilities 
• prepare for making informed decisions at appropriate transition points. 
• develop and manage their own Career plans. 
• understand what is available in the world of work, education and training. 
• to develop the skills required to present themselves effectively after leaving school. 
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Careers education begins in the Year 9.  Pupils are given guidance regarding subjects for the 
upper school.  This guidance involves class discussion, booklets containing up-to-date 
information, self-assessment worksheets, video films and of course, a parents' evening.  All 
subjects offered are open to both boys and girls. 
 
All pupils in Years 10/11 participate in two weeks' work experience organised as a block and 
the local business community provides guidance and support in this process. 
 
All pupils of school leaving age are interviewed during the Year 11 by a Careers Officer.  The 
school has developed close links with the Careers Service and takes care to present 
information which makes the individual pupil's interview a rewarding and valuable experience.  
Pupils are encouraged to keep in contact with the Careers Officer. 
 
The Careers Advisor works with the Group Tutors of Years 11,12 and 13 to give students 
guidance on job opportunities, the wide range of courses available in the Sixth Form and in 
Further Education, and Youth Training Schemes. 
 
The Careers Advisor is responsible for the links with industry and commerce which the school 
is expanding in order to provide varied practical experience and job opportunities. 
 

Curriculum Cymreig and support for the WAG Bilingual priority 
 
Subjects are taught through the medium of English which is the day to day language of 
communication in the school.  The school encourages and supports the use of the Welsh 
language and a knowledge and understanding of the cultural, economic, environmental, 
historical and linguistic characteristics of Wales. through “ Y Curriculum Cymreig”  
 

In promoting Y Cwricwlwm Cymraeg we aim to help pupils appreciate and understand what 
is distinctive about life in Wales, to celebrate diversity and to acquire a real sense of 
belonging.  Welsh as well as English is a functional language in the school and is given an 
audible and visual place.  Telephone calls to the school are answered bilingually and all 
visitors to the school are greeted bilingually.  Welsh signs and notices are displayed.  Displays 
of pupil work around the school reflect Y Cwricwlwm Cymraeg.  The school stationery is 
bilingual. The school magazine and other publications include items in Welsh and English.  
Incidental Welsh is used regularly in school assemblies by members of the School 
Management Team and Heads of Year.  Incidental Welsh is also to be heard in school 
celebration and gatherings.  An annual school Eisteddfod is held.  Non-Welsh-speaking staff 
are actively encouraged to use incidental Welsh to the best of their ability. 
 
 
Duke of Edinburgh Awards 
 
This scheme is thriving at St Alban’s.  The students gain a great deal from the personal 
development and skills training and they particularly enjoy the outdoor expeditions. 
 
Students are able to start the Bronze Award in Year 10 and many go on to complete the Silver 
Award before they leave Sixth Form and indeed some students have even gone on to achieve 
the Gold Award. 
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Pastoral Organisation 
 
Who will know my child as an individual?  On entering a pupil is placed in a Tutor Group.  His 
closest contact with the staff is through this tutor who, in regularly scheduled periods, is able to 
help, advise and where necessary, indicate where improvement is required. 
 
Each pupil will receive a School Planner in which the time spent on homework is recorded and 
through which teachers can contact parents and parents can communicate with the school.  
Year Tutors are responsible for the whole year group and keep a watchful eye on both 
academic and social progress.  Pupils who are not progressing as well as they should will be 
referred to the Year Tutor by the Form Teacher.  Subject teachers will also refer pupils to their 
own Head of Department.  More serious problems may be dealt with by the Head of School or 
Deputy Head Safeguarding & Student Well-being 
 
 
Mr McLennan is responsible for the care of children with special needs and health problems.  
Because children sometimes need an adult they can confide in, the Head, Deputy Head 
Pastoral and the Heads of School are available. 
 
 
Personal Information 
 
Parents are asked to give the school such personal or medical information as may have a 
bearing on a pupil’s welfare or progress.  We treat all information carefully and where 
appropriate confidentially.  The school’s Freedom of Information and Data Protection policies 
are available on request. 
 
The site is maintained during the day and a housekeeper is on duty. 
 
Free Meals / Clothing Grants 
 
 
Parents of students living in Monmouthshire, Caerphilly and Torfaen, need to apply to Torfaen 
Authority for Free School Meals. 
 
Parents of students living in Blaenau Gwent need to apply to Blaenau Gwent Authority. 
 
 
Discipline 
 
The philosophy of the school is that teachers and pupils work best in an atmosphere of order, 
fairness, obvious mutual respect and good humour.  The great majority of our children are 
cheerful, well-behaved, sensible young people of whom any parent can be proud.  However, 
there are inevitably occasions when children need to be disciplined because we cannot allow 
the general atmosphere of work and good behaviour to be disrupted. 
 
The school uses a number of sanctions but above all it counts on the co-operation of parents. 
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We have adopted an ASSERTIVE DISCIPLINE POLICY 
 
The essence of this system is the consistent application of a clear set of rules relating to high 
standards of behaviour and appropriate consequences if these standards are not being 
reached. There is also an emphasis on rewarding the good behaviour of individuals and 
classes. An example of the policy can be seen in the following five rules of behaviour in class: 
 
1. Follow all instructions first time. 
2. Arrive on time and stay on task throughout the lesson. 
3. Always brings the correct equipment to the lesson. 
4. Respect each other 
5. Listen to either the teacher or the person(s) asked to speak. 
 
St Alban’s Policy For Good Behaviour booklet enclosed in pack. 
 
After School Detention 
 
If it should be necessary to detain a child, 24 hours notice will be given in writing. 
 
Absences 
 
It is most important that pupils understand the need to maintain good attendance.  Absence 
can have a serious effect on a candidate's examination prospects.  The pattern of holidays has 
changed in recent years with some parents booking holidays in school time.  The Government 
has sent instructions to schools stating that parents are not entitled to take their children away 
on holiday in term time without the authorisation of the school.  Holidays in term time will not 
be authorized unless there is a very good reason, eg a family wedding. 
 
It is important to take into account the demands of the syllabus and the dates of school 
examinations.  Please consult the school early if you wish to take your child on holiday so that 
we can advise you of any difficulties which this may produce. 
 

I. All absences should be reported to the school by telephone on the first day of absence.  
If a pupil, through illness, is likely to miss more than two days of schooling, parents are 
asked to notify the School Office as soon as possible. 

II.  
III. The school has an obligation to report all unauthorised absences to the Education 

Welfare Officer. 
 
Lateness 
 
The overwhelming majority of pupils are very punctual.  We ask parents to help to maintain 
this high standard.  We consider training in punctuality to be essential for all pupils as part of 
their social education. 
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School Uniform 
 
Suppliers of School Uniform 
 
PRETTY MISS - 5, Caradoc Road, Cwmbran, Torfaen  NP44 1PP  Tel:  01633 484408 
M J & J SPENCER - 23, Church Street, Abertillery, Gwent  Tel:  01495 212191 
 
The general public are very much influenced in their opinion of a school by the 
appearance of its pupils. 
 
All of our pupils look very presentable and are a credit to the school and their parents.  We ask 
for your co-operation  to maintain standards. 
 
The school uniform is as follows: 
 
Girls Uniform List 
 
White socks or black or skin coloured tights. 
Black knee length box pleat skirt OR knee length straight skirt OR Black tailored trousers. 
Years 9 -11 open necked tailored blouse. 
 
Boys Uniform List 
 
Black trousers. 
Dark socks. 
 
Boys and Girls 
 
Years 9 -11 have a new tie 
White school shirt/blouse 
Black blazer 
V necked Black pullover optional for under blazer in the winter 
Black shoes  (NOT TRAINERS) 
A suitable bag for books. 
 
Notes: 
 
i. The only items exclusive to this school, which every pupil must have, are the school ties 

and badge, which are available from our Finance office.  Other items can be bought 
from any outfitters. 

iii. Hair should be neat and tidy.  Hair longer than shoulder-length should be tied back.  
Extreme styles are not allowed. 

iv. No "make-up" or nail varnish is allowed. 
v. The only jewellery allowed is: 
 a watch, one pair of plain stud earrings, a cross or medal and chain. 
vi. "Trainers" are not allowed except for P.E. 
vii.  All articles should be clearly marked with the owner's name. 
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Departmental Requirements 
 
a. P.E. and Games: 
 
 Girls are required to wear: 
 White polo shirt, white ankle socks, school sky blue netball skirts 
 plain navy blue shorts, plimsolls or trainers. 
 
 Boys are required to wear: 

School rugby jersey, navy blue rugby shorts, school rugby socks, rugby/football boots 
plimsolls or trainers, plain white polo shirt. 

 
School navy blue PE shorts are an optional part of the uniform for both boys and girls.  
These are in addition not instead of the above kit. 
 
NB No jewellery may be worn during PE\Games. 
 
 
b. Mathematics: 

It is a great help if pupils possess basic geometrical equipment, e.g. pair of compasses, 
protractor and so on.  A calculator is required.  A basic calculator is sufficient for the first 
two years but later work would require a scientific calculator. 

 
 
c. Music: 

Individual  tuition  is available from peripatetic teachers in all stringed instruments, wood 
and percussion. 
 
A limited number of instruments are available but facilities are available to hire any of 
the above instruments at a low rental with the option to a purchase. 
 

d. Science: 
Pupils are encouraged to provide themselves with some kind of smock or Lab coat for 
practical lessons - an old, large, shirt would do fine. 

 
e. Art: 
 
 Like Science, a smock or an old shirt is needed. 
 
f. Design & Technology: 
 

Pupils will be asked to provide ingredients for Home Economics classes.  We have now 
introduced textiles into the technology curriculum.  Materials are provided by the school, 
any contributions of fabric, buttons, threads, etc., would be gratefully accepted.  Pupils 
are welcome to buy any additional materials which they feel would enhance their work.  
A set of pencils would be useful for design work. 
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Care of Property 
 
a. Name Tapes: 
 

All personal  possessions, especially clothing, should be clearly labelled with the 
owner's name. 

 
b. Valuables: 
 

Although every effort is made to maintain as high a standard of security as possible, the 
school cannot accept responsibility for loss or damage to a pupil's personal 
possessions.  Please do not allow your child to carry jewellery, expensive watches or 
large sums of money.  It is not advised to bring computers and other expensive items to 
school.  Such items must be covered by the family’s home insurance.   
 
 
Mobile ‘Phones 
 
Students may only mobile ‘phones to school to be used in case of emergency.  During 
the day, ‘phones must be switched off and out of view, for example in the bottom of a 
bag or in a pocket. 
 
If students disrupt lessons through the use of mobile ‘phones, for example by texting, 
we will confiscate the ‘phone and ask parents to make arrangements to come to school 
to collect it. 
 
NB: Valuable items do go missing if they are left unattended.  In particular students 
are reminded that they must hand valuables in to the teacher when they leave their 
bags or clothes in a changing room. 

 
 
c. Musical Instruments: 
 

Please arrange insurance for musical instruments as in most cases damage or loss is 
not covered by the school's insurance. 

 
d. Text Books: 
 

These are issued in September and must be returned in July.   Books lost or damaged 
must be paid for. 
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School Activities 
 
There are a whole range of activities taking place in St. Alban's during and oustide school 
hours, such as: 
 
i School teams in Netball, Athletics, Badminton, Rugby Football  and Cricket. 
ii Music Clubs - Orchestra, Keyboard, Jazz Ensemble, Senior Choir, Junior Choir. 

Tuition in brass, string, percussion and woodwind instruments. Choir and Orchestra 
tours abroad e.g. Pargue and Barcelona 

iii Internatonal links e.g. Number 18 Middle School Chongqing, China 
 iv Holiday visits abroad to the countries of Europe. 
v Public Speaking competitions and Debates in which the school has won a number of 

awards. 
vi. School productions - there have been many award winning events.  We are always well 

represented in the National Youth Theatre.  The BTEC Performing Arts group regularly 
contribute to public performance in productions and in concerts at Christmas, Easter 
and in the Summer. 

Vii School Council and other student groups e.g Eco Schools, Healthy Schools 
viii Outdoor visits are organised by most departments, including Science, History, Art, 

English and R.E.  Year 9 and Year 12 Outdoor pursuit courses Hilston Park and  Trefil 
Mountain Centre. 

ix Pupils assist in our feeder primary schools and with pre-school groups. 
x. Pupils raise money for a variety of charities, including CAFOD, Handicapped Children's 

Pilgrimage Trust, Catholic Children's Society, Comic Relief. 
xi Retreats: Years 10,11,12, and 13 go on Retreat to St. Cassians at  Kintbury, a retreat 

home run by the de la Salle Brothers.  Year 7 have an induction retreat at Llantarnam 
Abbey. 

 
 
School Meals 
 
A Cafeteria system of lunches is available.  Pupils may bring sandwiches to eat in the dining 
hall.  All pupils Years 7-10 must remain on the school premises throughout lunch-time 
unless written authorisation is received from parents and a senior member of staff, and 
a pass obtained from the Main Office.  Parents may request that students in Year 11 be 
allowed to leave school at lunchtimes.  The school operates a Cashless System.  Deposits to 
pupil accounts may be made in school or via electronic means. 
 
Transport 
 
Transport is arranged for all pupils who live more than three miles from the school.  The LA 
has introduced a new policy under which they will provide free transport for Catholic students 
only.  Catholic pupils who live in the direction of Abersychan\Blaenavon, and in the direction of 
Cwmbran, get a season ticket provided by the Education Authority which allows them free 
transport to and from school.  We are currently subsidising transport for all other students who 
live in Torfaen and live beyond the distance limit.  Other Local Authorities continue to fund 
transport for their youngsters in the usual way.  Pupils who live in the Abergavenny, 
Blackwood, and Brynmawr areas, are issued with a permit to use on the special contract 
buses.  For a few other pupils who live in outlying areas such as Coed-y-paen and Little Mill, a 
taxi either brings them to school or takes them to join the main bus route.  
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In the case of 16+ transport, students formerly entitled to a free bus pass now receive an LA 
grant covering only part of the transport costs.  Students may use this grant to access the 
contracted transport (Peakes) provided by the school. 
 
Friends of St Alban’s 
 
The Friends of St Alban's has been running successfully for many years.  At an Annual 
General Meeting held at the beginning of each year a committee is elected, but all parents are 
welcome to attend our regular meetings. 
 
The Headteacher, Mr. Coady and/or Deputy Headteacher, Mr D Foster, always attend to seek 
parents' views. 
 
We have regular speakers on school related topics and members of staff are invited to give 
talks on their own particular area.  Meetings are pleasant occassions frequently enlivened by 
light refreshment.  We arrange social functions (hopefully making a profit), and are always 
ready to add our support to the school in whatever way we can. 
 
Membership of the National Council of Parent Teachers Associations enables us to obtain 
special grants for the purchase of books for the school and to be aware of developments in the 
wider education field.  One of the committee members represents us on the Gwent Federation 
of Parent Teachers Associations. 
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ST ALBAN’S RC HIGH SCHOOL 
 

SCHOOL DAY 
 
 
 
 
 
 
 
 

 Start Finish Duration Lunch 

Registration/Form 
Period/Assembly 

8.40 am 9.00 am 20 mins  

Lesson 1 
 

9.00 am 9.50 am 50 mins  

Lesson 2 
 

9.50 am 10.40 am 50 mins  

BREAK 
 

10.40 am 11.00 am 20 mins  

Lesson 3 
 

11.00 am 11.50 am 50 mins  

Lesson 4 
 

11.50 am 12.40 pm 50 mins  

Lesson 5 / Lunch 12.40 pm 
 

1.30 pm 50 mins Years 7, 8, 
11 

    Years 12/13 
as per 
timetable 

Lesson 6 / Lunch 1.30 pm 
 

2.20 pm 50 mins Years 9, 10 

Lesson 7 / 
Registration 

2.20 pm 
 

3.10 pm 50 mins  
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TORFAEN COUNTY BOROUGH COUNCIL 
 

TERM DATES 
 

2015-2016 
 
 

TERM Term Begins Half Term 
Begins 

Half Term 
Ends 

Term Ends 

AUTUMN Tuesday 
01/09/2015 

Monday 
26/10/15 

Friday 
30/10/15 

Friday 
18/12/15 

SPRING Monday 
04/01/16 

Monday 
15/02/16 

Friday 
19/02/16 

Thursday 
24/03/16 

SUMMER Monday 
11/04/16 

Monday 
30/05/16 

Friday 
03/06/16 

Wednesday 
20/07/16 

 
 
May Day 02/05/2016 
 
5 INSET days to be arranged and confirmed 
 
 
May Day Monday 02/05/2016 
 
 
Any other closures for elections purposes to be balanced during the academic year 
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St Alban’s Year 11, 2015 
 

Destinations 
 

 
 
Total students in Year Group     148 
 
 
Returning to St Alban’s Sixth Form    115 
 
Transferring to College      23 
 
Students entering employment     4 
 
Work Based Training      3 
 
Students NEET       3 
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Attendance 
 
 
 
Attendance Figures 2015 
 
 
 
Attendance    94.68% 
 
 
Authorised Absence  4.9% 
 
 
Unauthorised Absence  0.42% 
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  School Kit Policy 

Thanks to the support of parents and pupils , the Physical Education 

Department has an excellent level of participation by pupils in all year 

groups.  

Please help us maintain this by ensuring your son / daughter follows 

the policy detailed below. 

 Pupils are expected to bring correct kit to every lesson. 

 If unable to take part pupils must provide a note. 

 Where pupils are unable to participate for an extended period of 

time a doctors note will be required. 

     All pupils must bring full PE kit with them to every lesson and 

get changed even if they are injured or unwell. If their injury 

prevents them from getting changed this must be clearly 

stated in their note. 

The reasons for this policy : 

1. Pupils will be given a role in the lesson that will not need them to be 

as fully or strenuously involved as normal, for example as a scorer, 

peer observer or referee. 

  

2. Depending on the activity pupils will be required to go outside. Even 

if they are not participating fully, it is important the pupils bring their 

kit in case of rain or other inclement weather. This will ensure pupils 

are not wearing wet uniform for the rest of the day. 
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UNIFORM 

Black blazer with badge,  

White school shirt/blouse,  

School tie 

V Neck black pullover optional for under blazer in the winter, 

Black shoes  

NO TRAINERS 

A suitable bag for books 

Boys Uniform 

Black trousers, 

Black socks 

  

ST ALBAN’S RC HIGH SCHOOL - SCHOOL 

UNIFORM 

Girls Uniform 

White socks or black or skin 

coloured tights 

Black knee length skirt or  

Black tailored trousers.   

Uniform can be 

purchased at 

‘Pretty Miss’ 

Note 

i. The only items exclusive to this school, which every pupil must have, are 
the school ties and badge, which are available from our Finance office.  
Other items can be bought from any outfitters. 

iii. Hair should be neat and tidy.  Hair longer than shoulder-length should be 
tied back.  Extreme styles are not allowed. 

iv.   No "make-up" or nail varnish is allowed. 

v. The only jewellery allowed is: a watch, one pair of plain studs 

        earrings, a cross or medal and chain. 

vi.  Trainers are not allowed except for P.E. 

vii.    All articles should be  

CLEARLY MARKED WITH THE OWNER’S NAME. 
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St Albans PE and GAMES Kit 
 
 
 
GIRLS GAMES KIT  

 White Polo Shirt 
 Navy Skort or Shorts  
 Navy School Socks  
 Trainers 

 
 
GIRLS PE KIT  

 White Polo shirt 
 Navy shorts 
 Navy School Socks  
 Trainers 

 
 
 
 
 
 
 
 
OPTIONAL – Navy School Hooded Jumper (For boys and girls) 
 
 
 
 
 
BOYS GAMES KIT  

 School Rugby shirt 
 Navy rugby shorts  
 Navy School Socks  
 Football / Rugby Boots 

 
 
BOYS PE  

 White Polo shirt 
 Navy shorts 
 Navy School Socks  
 Trainers 

 

 

 

 

No jewellery to be worn during GAMES or PE Lessons and long hair to be tied back 


